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Cayman Learning Centre & School Behaviour Policy

The Cayman Learning Centre & School Behaviour Policy has been developed in line with
the Education Law (2016), Education Regulations (2017), and national policies & statutory
guidance provided by the Ministry of Education, Youth, Sports Agriculture & Lands
(Cayman Islands Government).

Behaviour Policy Aim

e To emphasise that school discipline and student behaviour are essential foundations for
creative and effective learning and teaching environment, in which all members of the
school community can thrive and feel respected, safe, and secure.

¢ Inthe event of inappropriate or unsafe behaviours this policy aims to lay out a response
plan that is in line with Cayman Islands laws, regulations, and national policies.

Policy Statement:

All students have a right to
e Be taught in environments that are safe, conducive to learning and free from disruption.
e Expect appropriate action from school staff according to the school’s disciplinary
procedure.

Rationale and purpose

This policy has been drawn up in accordance with the Education Law, 2016 and associated
regulations. This policy also considers the Ministry of Education guidance relating to student
behaviour and discipline.

The purpose of the policy is to:

1. Highlight expected, appropriate and respectful student behaviours.

2. Describe positive behaviours and associated rewards and incentives.

3. Describe violations of the School Behaviour Policy and associated interventions and
consequences that may be enforced.

4. Outline the responsibilities of students.

The rules and expectations outlined have been developed so that a combination of consistent,
fair, proactive, corrective, and instructive strategies can be implemented in every classroom.
Equally important to sharing what is expected of students is that school policies and practices




support character development, the development of self-control and positive behaviour choices
thus ensuring teachers can teach and students can learn. As a result, students, staff, and parents
all benefit.

Cayman Learning Centre & School has a responsibility to

e Ensure the whole school community, including parents are consulted on the principles of
the school’s behaviour policy.

e Establish and clearly communicate measures to ensure good order, respect, and
discipline.

e Ensure that staff members are clear about the extent of their disciplinary authority and
receive necessary professional development on behaviour strategies.

e Support, praise and as appropriate reward students’ good behaviour.

e Apply sanctions fairly, consistently, proportionately, and reasonably — taking account of
special educational needs and the additional needs of vulnerable children, as well as
offering support as appropriate.

Ensure student safety and well-being, including preventing bullying and dealing
effectively with associated complaints.

Education Law
In line with the Education Law (2016), teachers at Cayman Learning Centre & School have a

statutory power to discipline students for misbehaving on the school premises and under certain
circumstances outside of the school premises. The School Leader has a specific statutory power to
regulate students’ behaviour in these circumstances.

At Cayman Learning Centre & School teachers may discipline a student for:

e any misbehaviour when the child is:
» on the school premises
» taking part in any offsite school-organised or school-related activity; or
» travelling to or from school

Roles and responsibilities:

The Ministry of Education will:
e Establish educational policy and supporting guidance documents.
e Set national targets for improvement.
e Develop a framework for individual school audits on behaviour and to use the data to
develop associated improvement plans.
e Design and develop targeted behaviour training for school staff.
e Support the implementation and maintenance of individual school policies on behaviour.




The Office of Education Standards will:
e Evaluate data, practice and procedures relating to school discipline and student behaviour
in individual Government, assisted and independent schools.
e Make recommendations on improvements for each school as identified during school
inspections.
e Provide accurate and timely information to the Ministry of Education on school
discipline and student behaviour so that policy decisions may be informed.

The (future) Governing Body will:
e Monitor and enforce that CLC&S follow this policy and associated guidance.
e Support school leadership teams in evaluating behaviour data so that priorities for
improvement can be identified.
e Provide required support CLC&S to meet improvement targets.
e Work collaboratively with other agencies and stakeholders to develop and maintain
appropriate systems for supporting school discipline and student behaviour.

School leaders will:

e Ensure that their school is compliant with legislation and ministry guidance relating to
school discipline and student behaviour.

e Ensure the development of their individual school’s discipline and student behaviour
policy.

e Ensure the effective implementation of the school discipline and student behaviour policy
and all other national educational policies.

e Promote the school behaviour policy, in writing, to staff, parents and students at least
once a year.

e Monitor and review provision and practice in their schools.

e Facilitate ongoing professional development as needed.

e Be accountable to the Ministry of Education for students’ standards of behaviour and
achievement.

School staff will:
o Effectively implement the school’s discipline and student behaviour policy.
e Use the ministry’s supporting guidance documents to assist their planning and practice.

Authorised Staff within schools

In accordance with the Education Law 2016, teachers, and other authorised staff (as determined
by the school director) have the right to discipline students, as outlined within the Behaviour
Policy.




Student Code of Conduct

Student voice and responsibility is important in the creation of our safe space. Each new student
is to sign a Student Code of Conduct, follow the rules recognising they play a large role in creating
a safe environment, accepting diversity and in becoming an educated person.

Classroom Rules

Cayman Learning Centre & School believe that establishing good classroom discipline is
essential in promoting a positive learning environment where students can experience success
and reach their potential. Every child should feel that the classroom environment is safe and
secure, free from all threats of physical or emotional harm. In addition, it is important that each
child learns to develop self-discipline and good work habits, to resolve conflicts peacefully, and
to think independently.

To promote a positive learning environment, each classroom will have expectations, rules, and
routines, which will develop the idea that classrooms are a community with the common purpose
of learning. Our classroom rules will:

e Keep control of the environment

e Provide structure in the classroom

e Provide the students with a safe and positive learning environment
e Keep inappropriate behaviours from occurring

e Provide students with consistent procedures and routines

To include student voice, teachers will establish classroom/ community agreements at the start of
the school year which will be regularly reviewed, especially after returning from a school
holiday. The 5 Ps Classroom Rule below can be used as guidance on developing agreements.

Be PROMPT Be POLITE

Be on time, enter the classroom quietly and e Be polite, courteous, and positive to

sit at your assigned seat. everyone. Cursing, teasing, talking back and
bullying will not be tolerated.

Be PREPARED e Respect yourself, your classmates, your

teacher, and your classroom.

Bring all materials, necessary for learning and
e Keep your hands to yourself.

be dressed appropriately.

Be PRODUCTIVE Be PATIENT
Wait respectfully and calmly for your turn, do not

call out or complain. Listen, stay seated and focus
on the speaker when someone is talking.

Maximise learning time by staying on task,
following directions, and remaining seated
unless you have been given permission to get

up.




Bullying

The Ministry of Education, within its Policy and Guidance documentation defines bulling as

‘any repeated conduct by a student where the conduct is intended by that student to have
the effect of, or that student ought to know that the conduct would likely have the effect
of:
e Causing physical, emotional, psychological, or social harm to another student.
e Placing another student in reasonable fear of physical, emotional, psychological, or social
harm.
e Placing another student in reasonable fear of damage to that student’s property.
e Creating an intimidating, threatening, hostile or abusive educational environment for
another student.
e Disrupting the academic progress of another student.
e Damaging the reputation of another student.
e Infringing on the rights of another student to participate in school activities.

CLC&S endeavours to comply with the Ministry of Education requirements placed on schools
and our Anti-bullying Policy outlines detailed procedures and protocols to ‘encourage good
behaviour and respect for others on the part of students and preventing all forms of bullying
among students.’

Out of School Behaviour

This school is committed to ensuring our students act as positive ambassadors for us. Taking the
above into account, we expect the following:

e Good order on all transport to and from school and educational visits

e Good behaviour on the way to and from school.

e Positive behaviour which does not threaten the health, safety or welfare of our students, staff,
volunteers, or members of the public.

e Protection for individual staff and students from harmful conduct by students at the school
when not on the school site.

The same behaviour expectations for students on the school premises apply to off-site behaviour.

School property

It is an expectation, that all students take care of any property or equipment placed in their care
and where property is to be returned, it is done so in good condition and at the requested time. If
property is not returned in good order or is destroyed, damaged, lost or converted by intent or
neglect then the parent can be held liable. In such circumstances and in accordance with the
Education Regulations 2017, the school may claim the value of the property from the parent or
legal guardian of the student.

School transportation




We consider using school transportation as a privilege. This privilege may be temporarily denied
or permanently removed if misconduct jeopardizes the safe operation of the school bus or the
safety of students riding the bus. School exclusion is a possible sanction.

Behaviour or activity jeopardizing the safe operation of the school van or putting the safety of
others on the bus is prohibited. The school van operator will report promptly and in writing to the
conduct requiring disciplinary action. After an evaluation by school SMT, appropriate disciplinary
action will follow. Generally, misconduct on a school van will not deny a student access to the
classroom. Internal suspension and exclusion will occur only in special cases of misconduct that
warrant this type of action.

Consequences for Violations Related to Transportation for all students include, but are not

limited to:
I st Offense 2nd Offense 3rd Offense
Parent meeting/ notification Bus Suspension required. Bus Suspension required
required. (Miss next outing or up to five (Remainder of the year)
Student meeting days)
Seat change on bus Appropriate Action Required

Bus or School Suspension in line

. Implement Code of Student Conduct as Appropriate
with offense

Code of Student Conduct
implemented as appropriate

Home and School Agreements

A home-school agreement and associated parental declaration is sent home upon the admission
of new students and the start of every school year thereafter. A home-school agreement is a
statement explaining:

e The school’s aims and values
e The school’s responsibilities towards its students who are of compulsory school age.
e The responsibility of each student’s parents, and what the school expects of its students

At Cayman Learning Centre & School, we take reasonable steps to ensure that all parents of
students registered at the school sign the parental declaration to indicate that they understand and
accept the contents of the agreement.

Procedure for the Enforcement of Disciplinary Penalties

There is a clearly defined process for issuing sanctions at Cayman Learning Centre & School.
Where possible students are issued with warnings (known as a strike system by teachers and
students) to enable them to rectify their behaviour, although there may be times, if the nature of




their behaviour is so serious, that more than a warning is warranted. The school uses a wide range
of consequences for poor behaviour which are outlined in more detail below:

e Time out periods

e Behaviour reflection - writing task

e Removal of privileges (e.g. participating in Fun Fridays)

e In school suspension

e School suspension — full days up to 10 days and/or part time hours

e School expulsion

Authority to Search

In accordance with the Education Law 2016 and the Education Regulations 2017, school leaders
and other authorised staff have the right to search students and their belongings without their
consent for items deemed as prohibited items, as outlined within the Behaviour Policy, as being
banned by the school. These items may be immediately confiscated. Those staff authorised to
search students should receive training in relation to the functions and expectations involved in
undertaking a search.

Searching with Consent

Any member of the school staff can search students with their consent for any item. Staff are not
required to have formal written consent from the student for this sort of search — it is enough for
the teacher to ask the student to turn out his or her pockets or if the teacher can look in the
student’s bag or locker and for the student to agree.

Searching without Consent
Authorised staff have the power to search without consent for:

e Kbnives or weapons, alcohol, illegal drugs, drug paraphernalia and stolen items.

e Tobacco and cigarette papers, smoking paraphernalia such as e-cigarettes, fireworks,
and pornographic images.

e Any article that the member of staff reasonably suspects has been, or is likely to be,
used to commit an offence, or to cause personal injury to, or damage to property; and

e Any item banned by the school rules which has been identified in the rules as an item
which may be searched for.

The staff member conducting the search will be the same sex as the student being searched.
There will be a witness (also a staff member) and, if possible, they will be the same sex as
the student being searched.

In the exceptional circumstances when it is necessary to conduct a search of a student of the
opposite sex or in the absence of a witness, the member of staff conducting the search should
bear in mind that a student’s expectation of privacy increases as they get older. The person
conducting the search may not require the student to remove any clothing other than outer
clothing. ‘Outer clothing’ means clothing that is not worn next to the skin or immediately over a




garment that is being worn as underwear, but ‘outer clothing’ includes hats, shoes, and jackets.

Prohibited items are:

e Knives
e  Firearms/weapons
e lllegal drugs and drug/ gang paraphernalia
e Alcohol
e Fireworks
e Tobacco, cigarette papers and or e-cigarettes
e Pornographic images
e Stolen items
e Any article that the member of staff (or other authorised person) reasonably suspects has been,
or is likely to be, used:
1) to commit an offence,
i) to cause personal injury to, or damage to the property of, any person (including the student)

Some examples of banned items are (but not limited to):

Fast food.

Cell phones and other personal electronic devices.
Jewellery not in accordance with the school uniform policy.
Lighters or matches

Should staff find controlled drugs, these must be delivered to the police as soon as possible. All
other prohibited items can be confiscated and/or destroyed (within reason).

Safeguarding and vaping:
Smoking by students is forbidden anywhere on School premises.
E-cigarettes and vaping equipment are included in this ban.
Smoking in School buildings puts at danger the entire School community as it is a matter of
safeguarding and the act itself is a distraction from learning and may disrupt the educational
environment.
Other safeguarding concerns include youth exposing younger children to vaping.

Health concerns includes young person’s being uniquely at risk for long-term, long-lasting effects
of exposing their developing brains to nicotine. These risks include nicotine addiction, mood
disorders, and permanent lowering of impulse control.




Reasonable Force Protocol

To maintain the safety and welfare of our students, it may sometimes be necessary to use
reasonable force on a student, as permitted by the Education Law, 2016. At Cayman Learning
Centre & School we have taken account the advice provided by the Ministry of Education
Guidance ‘Physical Interventions in Schools’ and have instructed our staff on their legal powers
in relation to using physical interventions with students. Those staff authorised to use reasonable
force to secure the safety of the student or others should receive training in relation to the functions
and expectations involved in the undertaking.

Any use of force by Cayman Learning Centre & School staff will be necessary, reasonable, and
proportionate to the circumstances of the incident and the seriousness of the behaviour (or the
consequences it is intended to prevent). Reasonable force will be used only when immediately
necessary and for the minimum time needed to achieve the desired result and to prevent a student
from doing or continuing to do any of the following:

e committing a criminal offence

e injuring themselves or others

e causing damage to property, including their own

e engaging in any behaviour prejudicial to good order and discipline at the school or among any
of its students, whether that behaviour occurs in a classroom or elsewhere.

Rewards and Sanctions

The responses for rewards and consequences provide guidance to school staff in the use of
rewards and sanctions, both positive and negative, to change student behaviours. School staff
always have the option to use an intervention from a lower level if one from the prescribed level
is also employed. Disruptive Behaviour can be an indication of unmet needs and any causal
factors should be identified early to reduce the need for exclusion. In this situation, a multi-
agency assessment that goes beyond education needs should be employed.

Repeated chronic or cumulative offenses may require a higher tier of sanction and a referral may
be made to supporting agencies. Serious violations of the Code of Conduct will result in
immediate sanctions at a higher tier.

Teacher Responsibility
Teacher is required to record behaviours, positive or otherwise, using the school’s Dojo system.

All offences and sanctions should be reported on school’s behaviour WhatsApp group to be
transferred to the School’s MIS. Teachers can issue detentions for repeated behaviours,
incomplete work, lateness etc. With lunch and snack detentions, a reasonable amount of time
should be given to eat, drink and use the rest room.




If offence becomes Medium or High Grade due to intensity or frequency, reports will continue to
be made by teacher and referred to SLT.

Rewards:

Teachers/staff use the following rewards to recognise and reinforce positive behaviour, effort, and
achievement/success in and around the classroom. Below is a brief list of rewards currently used
within our school.

Rewards
e Verbal praise o Certificate e Text, email, phone call to
e Display students work. | e Classroom privileges parents/ carers
¢ Dojo points e Homework pass e Fun Friday

This list is not extensive and additional rewards such as school outings may be included.

Sanctions:

Withdraw, internally, suspend, exclude, or expel a student

Withdrawal

Refers to incidents where a student has been withdrawn from normal classroom lessons for up to
one day. This disciplinary consequence is usually used where a student needs a ‘cool down’ or
have a ‘reflective’ period outside of the classroom.

Internal Suspension

Refers to a disciplinary penalty where a student is formally placed within the school-based
suspension unit or room, or other in-school provision for between one (1) and three (3)
consecutive days.

Exclusion
Refers to a disciplinary penalty where a student is removed from school for a fixed period for up
to seven consecutive days.

Expulsion

Refers to a disciplinary penalty where a student is permanently excluded and cannot return to
their registered school. The Director of Education may or a future Governing Body after
investigating an incident report, may extend a fixed period of exclusion up to a further 30
consecutive school days.

Procedure to Investigation leading to Withdrawal, Suspension, Exclusion and Expulsion




A staff member or the school leader should investigate an incident and ask:

a. What happened? What led up to the incident?
b. How serious was it?
¢. What needs to be done about it?

There is no set process, though the principles of natural justice apply and should be based on a
‘standard of proof’.

Standard of proof

The standard of proof to be applied is the balance of probabilities, i.e. if it is more probable than

not that the student did what he or she is alleged to have done, the school leader may exclude or

suspend the student. However, the more serious the allegation and thus the possible sanction, the
more convincing the evidence substantiating the allegation should be.

School Leader will consider the following:
When excluding a student, a school leader must ask these questions about the facts of the
investigation:

a. Was the student’s behaviour a serious and/or persistent breach of the School Behaviour Policy?
b. Did the student’s behaviour have, or was likely to have, a serious negative impact on other
students or the good order and management of the school?

c. Does the student’s attendance at school poses an acceptable risk to the safety or wellbeing of
other students and staff?

d. Was the student charged with a serious offence?

And if so
e. What part did the student’s individual circumstances play?
f. What action is appropriate in these circumstances?

School Leaders must be satisfied that persistent breaches of the school behaviour policy are having
a serious impact on the good order of the school.

Documenting, recording, and reporting your decision.

If it is decided to exclude a student, the decision, and the reasons for it should be accurately
recorded in writing, and student and parent informed immediately. An Exclusion Report will
need to be completed.

When making an exclusion report, include all information relevant to the incident and be specific
about:

a. what happened.




b. when and where it happened.
c. why it constitutes grounds for exclusion under the Education Bill, 2016.




PROCEDURES AT CLC & SCHOOL FOR DEALING WITH BEHAVIOUR CONCERNS

Identify
Inappropriate Behaviour

A 4

Low Grade Medium Grade
(Teacher responsibility) (Teacher responsibility &
inform SL)

o Off task behaviours

e Back chatting

o Not listening

e Homework/ work not
completed

e Repeated low grade
behaviours.

e Aggressiveness/ bullying

e Using profanity/

High Grade
(Teacher responsibility &

inform SL)

o Violent behaviour
towards oneself, others,
and/ or property

e Inappropriate materials

e Lateness/ uniform Lr;fkpproprlate gl gang at SCh00| - pom
infractions e Leaving class without websites, vape pens etc.
o Littering permission J \{elrbal abuse (threats of
e  Destruction of school violence)
oroperty e Pornography
e Inappropriate technology
usage
‘ Response to Behaviour Grades .
e Student receives warning. e Low grade response first e In school suspension class
e 3 strikes or 3 behaviour e  Parent/ guardian meeting held within the office
dojos equals five minutes. o Restoration sheet done with ,
e  Extra work to make-up for parent/ guardian at home Exclusion
poor work (parent signature required) For the safety of our school
e Loss of privileges o Plan discussed with parent population, enrolment rights may
e Detention at break/ after and student on how to be revoked.
school improve behaviour using
e School based community ABC Behaviour Strategy
service — pick-up litter, tidy Approach
classroom, remove graffiti. e Regular “check-in/ reporting”
e Restoration sheet can be _ , ,
completed at break/ end of If stuldent continues V\'/Ith ongoing
day medium grade behavllours,
parents and carers will be
informed of internal suspensions,
exclusions, or expulsion.

Nuisance and Disturbance on School Premises




Cayman Learning Centre & School encourages close links with parents/guardians and the
community. We believe that students benefit when the relationship between home and school is a
positive one. While most parents, guardians and others visiting our school are keen to partner with
us and are supportive of the school, in those instances wherein there is a negative attitude, it is
unacceptable for it to be expressed aggressively, with threatening behaviour, or in the form of
written, verbal and/or physical abuse towards a member of the school community.

Violence, threatening behaviour and abuse against school staff or other members of the school
community will not be tolerated. When formulating our procedures, reference was made to the
Education Law (2016) and the Ministry of Education Complaints Policy.

Types of behaviour that are considered serious and unacceptable

The following list outlines the types of behaviour that are considered serious and unacceptable and will
not be tolerated towards any member of the school community. This is not an exhaustive list but seeks
to provide illustrations of such behaviour:

e  Shouting and or swearing either in person or over the telephone.

e  Speaking in an aggressive/threatening tone.

e  Physical intimidation e.g., standing very close to her/him.

e The use of aggressive hand gestures/exaggerated movements.

e  Physical threats.

e  Shaking or holding a fist towards another person.

e  Pushing.

e Hitting, e.g., slapping, punching, or kicking.

e  Spitting.

e Racist or sexist comments.

e Sending inappropriate or abusive e-mails to school staff or to the general school e-mail address

e  Publishing or posting derogatory or inappropriate comments which relate to the school, its
students, or staff/volunteers on a social networking site.

e Breaking the school’s security procedures.

When a parent/guardian or member of the public behaves in an unacceptable way during a
telephone conversation, staff at the school have the right to terminate the call. The incident will
be reported by staff to the Senior Management Team. The school reserves the right to take any
necessary actions to ensure that members of the school community are not subjected to verbal
abuse. The school may warn the aggressor and/or contact the police.

When any parent/carer or visitor behaves in an unacceptable way in person towards a member of
the school staff a member of the Senior Management Team will seek to resolve the situation
through discussion and mediation. Where all procedures have been exhausted, and aggression or
intimidation continues, or where there is an extreme act of violence, the discussion will be




terminated, and the visitor will be asked to leave the school immediately. As it is also an offence
under the Education Law (2016) for any person (including a parent) to cause a nuisance or
disturbance on school premises and the police will be called if necessary. If it has been determined
that an offence has been committed, then the perpetrator is liable under summary conviction to a
fine of $5000 and may also be banned from the school premises for a period.




Appendix |: Restorative Practices Incident Report
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. Restorative PracticesiIncident Report
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Nhat were you
- > thinking at the
O time

Hhat have you
(== thought about

since/

Hho was
Q affected and
how?

How can you
make things
right?
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APPENDIX 2: Serious Incident Reporting Form

cntrc
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Student name:
Staff name:
Job Title:
Email:

Nature of the Incident
Was the incident? 0 Intentional 0 Unintentional (accidental, due to SEN, etc)

Type of incident:

Bullying Damage

(Includes damage to school or personal property belonging to any member of the school
community)

Dangerous behaviour (Health &Safety)

Drug and alcohol related

Persistent defiance

Persistent disruptive behaviour

Physical assault against adult

Physical assault against student

Possession of dangerous implement/weapon

Sexual misconduct

Theft

Verbal abuse / threatening behaviour against student
Verbal abuse / threatening behaviour against adult

DETAILS OF PERSON INVOLVED (perpetrator) _one person per form

Name:

Age: Class: Gender: 0 Maled Female
Witnesses:

Name Class Age
Name Class Age
Name Class Age

DETAILS OF PERSON INVOLVED (Victim) one person per form

Nam Name:
Age: Class: Gender: O Male OO Female




Appendix 3: ABC Behaviour Strategy Documentation
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ABC- Behaviour Strategy Documentation

Name:

Date:

Antecedents

Behavior

Consequences/ Functions

Strategies

Comments

a) Disruption

a) Obtaining a desired

1) Adapt the Environment

b) Elopement object or outcome a) Organize and provide structure
¢) Incontinence b) Escaping a task or b) Inform transactions and changes
d) Non-compliance situation ¢) Use Visual Support

¢) Obsession/

Compulsion/ Ritual
f) Physical Aggression
g) Property Destruction
h)  Self-Injury

¢) Getting attention, either
positive (praise) or
negative (yelling)

d) Trying to self-calm, self-
regulate or feel good
(sensory input)

d) Provide a safe place to calm down

2) Positive Behavior Supports
a) Celebrate successes
b) Validate concerns /emotions

i) Sexual & Blocking or staying ¢) Provide clear expectations of behavior
y s |y | TS0
Behavior paiafil o boierone e) Provide access to breaks when

k) Tantrum/ Meltdown

1) Verbal Aggression
(threats/ bullying
tactics)

(sensory avoidance)
Responding to pain or
discomfort

g) Attempting to gain
control over an
environment or situation
(self-advocacy)

requested
f) Set up reinforcement systems
g) Use positive/ proactive language

3) Teach Skills and Replacement Behavior

a) Teach social and self-management
skills

b)Help give language to what he is feeling

¢) Teach to recognize the triggers for
behavior and ways to avoid or cope with
these when occur

d)Teach adaptive skills by using
systematic instruction and motivation

CLC & School e #7 Pasadora Place e Grand Cayman e Cayman Islands e BWI e Tel. 345.943.7323 (READ) e




